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About This Reference Manual

This manual provides a reference list of budget object classification codes to be used by
Agencies and Departments serviced by the Office of the Chief Financial Officer (OCFO).
These codes are used when obligations are first incurred to record financial transactions
according to the nature of services provided or received. The following information will help
you use this manual more effectively and obtain further assistance if needed.

How The Manual Is Organized

The major sections of this manual are described below:

Introduction describes how budget object classification codes are used, provides an
interpretive schematic which identifies the levels of coding, and informs you how to
obtain technical support.

Code List provides a reference list of budget object classification codes to be used by

Agencies and Departments serviced by OCFO.

To keep you informed about new or changed information related to this publication, OCFO,
Associate Chief Financial Officer for Financial Operations (ACFO-FO), Controller Operations
Division (COD) issues short written notices called bulletins. This reference manual and related
bulletins are listed on the COD Web site (http.//cod.nfc.usda.gov/index. html) on the
Publications tab.

What Conventions Are Used

This manual uses the following visual aids to identify certain kinds of information:

A Emphasized text within a paragraph is printed in bold.

Example:

All personal property items with an initial acquisition cost of less than
$5,000 should be charged to Object Class 3140 except for high risk
sensitive property, as defined by the agency, which should be charged to
Object Class 3141.

To Request A Budget Object Classification Code (BOC) Update

Important points to remember:

A All requests for a new budget object classification code (BOC), or to modify or
delete an existing BOC, must be made to OCFO, ACFO-FO, Accounting
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Policy and Consolidated Reporting Division (APCRD, hereafter referred to as
CRD).
COD’s Accounting Processing Branch, Table Maintenance Section (ACPRB),

will add, modify, and delete BOCs on the agency’s BOC Table (BOCT). No
requests for BOC changes can be made directly to ACPRB.

USDA personnel should check the COD Web site, Publications tab, for
updates to the BOC Manual.

Be advised that CRD will use OMB Circular A-11, Section 83, Object
Classification (Max Schedule O) criteria to establish new BOCs.

To Request A New BOC

The instructions below must be followed and will facilitate your request.
1. Notify your Functional Administrator (FA) via e-mail.

2. The notification should include:

A The requestor’s name, phone number, and date of the request.

A Justification for the proposed BOC and why an existing BOC will not
fulfill your needs.

A Proposed title and a short definition. The definition should clearly and
succinctly state its intended use.

A Suggested location in the BOC Manual and Internal Revenue Service
Form 1099 flag setting. If any discrepancies exist, CRD will determine
the proper location.

When the FA receives the request, including the information listed above, the
FA will forward it to CRD for review and approval.

. If approved, CRD will notify CLTB and ACPRB to update Departmental

manual and systems, respectively.

A When the new BOC has been established, all agencies will be provided
the opportunity to add the BOC to their BOCT. If an agency decides to
add the new BOC, specific data attributes should be provided to ACPRB.

A When processing is completed, ACPRB will notify the requestor and FA.

If the request is denied, other alternatives may be available to facilitate your
needs.

To Request A De-Activation/Deletion

If an agency determines that it no longer needs to use a particular BOC and wants the
code removed from its BOCT, please follow the instructions below:

1. Notify your Functional Administrator (FA) via e-mail.

2. The notification should include:

A The requestor’s name, phone number, and date of the request.
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A Justification for removing the BOC from the agency’s BOCT.

Note: CRD will periodically conduct a Department-wide analysis of BOC
use and recommend de-activations/deletions. Agencies will be notified of
such action.

When the FA receives the request, including the information listed above, the
FA will forward it to CRD for review, approval, and processing.

If approved, CRD will notify CLTB and ACPRB to update Departmental
manual and systems, respectively.

When processing is completed, ACPRB will notify the requestor, FA, and
CRD.

To Request Clarification Or Modification Of BOC Title Or Definition

Occasionally, the published titles or definitions in the BOC Manual need clarification.
CRD will assist in providing a clear title or definition for any BOC. Please follow the
instructions below:

1.
2.

Notify your Functional Administrator (FA) via e-mail.

The notification should include:

A The requestor’s name, phone number, and date of the request.

A I

When the FA receives the request, including the information listed above, the
FA will forward it to CRD for review, approval, and processing.




